*AMC Suppl 1 to AR 600-20
DEPARTMENT OF THE ARMY
HEADQUARTERS, UNI TED STATES ARMY MATERI EL COMVAND
5001 ElI SENHONER AVENUE, ALEXANDRI A, VA 22333-0001

AMC Suppl ement 1 22 May 1989
to AR 600- 20

Per sonnel - - Gener al
EQUAL OPPORTUNI TY PROGRAM | N THE ARMY
Local supplenentation of this supplenent by major subordi nate comands is
permtted, but not required. One copy of the supplenment will be
furnished to HQ AMC, ATTN. AMCEE-M for approval prior to publication.
AR 600-20, 30 March 1988, is supplenented as foll ows:

Page 1, Applicability. Add the follow ng:

This suppl enent applies to Headquarters, U. S. Arny Materiel Comand
(AMC) and AMC' s nmj or subordinate conmands (MSCs) (including subordinate
installations and activities reporting directly to HQ AMC).

Page 19, paragraph 6-2e. Add subparagraphs (6), (7), and (8) after
subpar agraph (5).

(6) The Director, AMC Ofice of Equal Opportunity, has staff
responsibility for plans, policies, and prograns pertaining to the AMC
Equal Opportunity (EO Programto include the devel opnent, publication,
and nmonitoring of the mlitary Affirmative Action Plan (AAP).

(7) The AMC Ofice of EOw Il conduct EO staff assistance visits/EO
programrevi ews of each MSC on a bi ennial basis.

(8) The prescribed tour length for Equal Qpportunity Advisers (EQA)
is 24 nonths.

Page 19, paragraph 6-2g. Add subparagraph (8) after subparagraph (7).

(8) Commanders reporting directly to HQ AMC annual ly furni sh EO
programrel ated financial data as specified in schedule 3, DA Comrand
Operating Budget (RCS CSCAB-205). Special instructions and reporting
schedul es wi Il disseninated through resource managenent channels.

*Thi s suppl enent supersedes AMC Supplenent 1, 5 May 87, to AR 600-21, 30
Apr 86.
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Page 20, Paragraph 6-6a. Add subparagraph (3) after subparagraph (2).

(3) Commanders will nonitor the assignnent and utilization of Equa
Qpportunity Managenent Institute (EOM) trained personnel to ensure that
they are not diverted outside the EO staff structure of the organization
EQA positions will be docunented and properly coded in the TDA to reflect
grade, MOS, and appropriate SQ (Q for enlisted personnel. Advance
noti ce of any planned changes in EO staffing |levels or TDA coding will be
subnitted to Conmander, AMC, ATTN. AMCEE-M Installations and activities
where full-time EO staffing is not authorized will appoint a part-tine or
collateral EOA. Individuals selected for additional duty in EOw ll, as
a mninmum be in grade E6, have one year retainability, and attend an
Equal Opportunity Representative's Course (EORC). Authorized staffing
list of EOAs in AMC is at appendi x D.

Page 20, paragraph 6-6c. Add the follow ng:

As an exception to Arny policy, AMCis exenpt fromthe regul atory

provi sion prohibiting civilian Equal Enploynent Opportunity (EEO
personnel from supervising mlitary EOA's. The basis for this exception
to policy is the uniqueness of AMC where approxi mately 92 percent of the
assi gned personnel are civilian.

Page 20, paragraph 6-6d. Add subparagraph (13) after subparagraph (12).

(13) Conduct annual staff assistance visits to subordi nate conmands
and separate activities with the purpose of providi ng conmanders and
supervi sors on-site assistance in operating their EO prograns.

Page 21, paragraph 6-8, Procedures for processing conplaints. Add
subpar agraphs (d), (e), (f), (g), (h), (i), and (j) after subparagraph
(c).

(d) 1t cannot be overenphasi zed that the chain of command is
theprimary channel for correcting EO conpl aints.

(e) The office of EOw Il process all EO conplaints, fully
docunenting in appropriate files, all conplaints, actions taken to
resolve, and final resol utions.

(f) The office of EOw Il conduct an informal inquiry with the
i ndi vi dual chain of command. When resolution of the EO conpl ai nt cannot
be resolved at this level within 10 workdays, the Ofice of EOw | refer
conplaint to the appropriate conmander to discuss the best possible
solution of the conplaint.

(g) |If the conplaint warrants further investigation, the
appropriate commander will appoint an investigation officer in
accordance with AR 15-6 procedures.
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(h) The Ofice of EO staff will closely nonitor actions of the
conmpl ai nt (s) being processed to ensure tinmely resolution and keep the
i ndi vi dual conpl ai nant inforned of all status changes.

(i) The appropriate comander will nake determnination on the
conplaint after receipt of the investigating officer report.

(j) Appendix E shows the routing of an AMC EO Conpl ai nt.

Page 21, paragraph 6-13, Affirmative Action Plans. Add subparagraph d
after subparagraph c.

d. AAPs will be devel oped and inpl enmented by each MSC, and by
installations and activities with an authorized EOA. Each commrander
required to devel op an AAP will provide a copy to Commander, AMC, ATTN:
AMCEE-M  AAPs will be reviewed at | east annually to assess their
ef fecti veness and need for revision

Page 21, paragraph 6-14b. Add subparagraphs (4), (5), and (6) after
subpar agraph (3).

(4) EO training should be consistent with AR 350-1 and AR 600-
20. EO training is required on an annual basis. Should a commuander
decide not to present EO training during a particular year, a specific
justification for why training was not considered necessary is required
and forwarded to Conmander, AMC, ATTN. AMCEE-M NLT 15 Novenber each
year.

(a) For purposes of EOtraining in AMC, a "unit" should be no
larger that an installation/activity. \Wen appropriate, separate training
pl ans may be devel oped for various organizational elenments of a
particul ar installation.

(b) The cornerstone of AMCs EOtraining policy will be
recurrent training based on identified training needs. The training
design and nmethodol ogy will flow fromthe training needs identified.

(c) The EO staff should be the primary staff advisers to
commanders in identifying training needs and designing the training
program

1 Oher staff elenents may assist in these processes as
appropri at e.

2 The training should be presented using installation
resour ces whenever possible (since these people will be best able to
address the training needs).

3 |If outside resources are needed to assist in presenting the
training, the priority should be within the MSC, within AMC, fromthe
| ocal community/general area, or outside contractors. CQutside resource
instructors should only be solicited if they can be fully expected to
address the identified training needs.
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(5 EOtraining will be presented at all MSCs/installations/
activities on an annual basis.

(a) EO staffs will assess the EO training needs of their
organi zati ons each year

(b) Based on this assessnent a training plan will be
coordinated with appropriate staff agencies and presented to the
commander for approval. It will address training activity on a fisca

year basi s.

(c) The training plan will be forwarded through command
channel s to reach Commander, AMC, ATTN. AMCEE-M NLT 15 Novenber each
year. At a minimumit will contain--

1l Results of the training needs assessnent.

2 Specific program of instruction devel oped to address the
training needs identified.

3 Nunbers of personnel expected to attend the training
sessi ons.

4 A specific justification for a decision not to present EO
training if appropriate.

(d) In developing training plans, the need for training at the
followi ng | evel s nust be addressed:

1 Executives.
2 Supervi sors/ managers.
3 Al other personnel.

(e) 1In developing training plans, MC/installations/
activities will consider using an alternate format (e.g., special
enphasi s program observances, special presentations for particul ar
"i nmpact groups,"” new enpl oyee orientations, newsletters, installation
newspaper) in addition to formal training sessions.

(f) DA AMC, and MSCs may issue periodic training planning
gui dance whi ch suggest specific topics for presentation. This guidance
will nornmally be considered in devel oping the next fiscal year's training
assessnent.

(g) Training prograns will be evaluated in terns of
acconpl i shment s agai nst obj ectives established in training plans.

1l MSCs/installations/activities will report on
acconpl i shments agai nst obj ectives established in training plans.
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2 AMCOMSCs will assess the effectiveness of EO training
prograns during program eval uation visits.

(6) Continued professional devel opnment of EOAs beyond EOM
will be provided as resources permt to ensure a viable EO programi s
conduct ed.

Page 22, paragraph 6-15, Authority to collect and maintain data. Add the
fol | owi ng:

M5Cs, installations, and activities required to publish AAPs or to

submit a quarterly EO Narrative and Statistical Report used to docunent
the AMC Review and Analysis are authorized to collect data and

i nformati on upon which to assess the EO climte of the organization.
Sources of such information include Mlitary Police (MP) blotter reports,
Staff Judge Advocate (SJA) courts-martial and article 15 data, |nspector
General (1G conplaint data, and Mlitary Personnel Ofice (MLPO data
on pronotions, awards, and unfavorabl e discharges. Appendix F

est abl i shes guidelines for the preparation of AMC Form 2268-R (AMC Equal
Qpportunity Narrative and Statistical Report) (RCS: AMCEE-304) which will
be subnmitted so as to arrive NLT 20 cal endar days after the end of each
FY quarter.

Page 22, paragraph 6-16, Narrative and statistical report on equal
opportunity progress (RCS CSGPA-1471). Add the follow ng:

MSCs, installations, and activities will provide information required in
par agraph 6-16, AR 600-20, annually, to Commander, AMC, ATTN. AMCEE-M
no later than 30 Cctober.

Page 22, paragraph 6-17a, Selection. Add the follow ng:

Requests by sol diers who volunteer for DEOM training and subsequent duty
as an EOA in an AMC aut horized EQA position will submit an information
copy of their request through Commander, AMC, ATTN. AMCEE-M

Page 23, paragraph 6-19, Training for civilian duty positions in the
Mlitary Equal Opportunity Program at the Defense Equal Qpportunity
Managenent Institute. Add subparagraph g after subparagraph f.

g. Requests to attend the 2-week EO Staff Course at DEOM by
civilian personnel are linited to Directors of EO offices who supervise
mlitary EO personnel. These requests will be submitted through
Commander, AMC, ATTN. AMCEE-M and will include the attendee's nane,
grade, title, social security nunber, and alternate class dates.

Page 29. Add appendi xes D through F.
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The proponent of this supplenent is the United

States Arny Materiel Command. Users are invited to
send conments and suggested i nprovenents on DA Form
2028 (Reconmmended Changes to Publications and Bl ank
Forms) to the Commander, AMC, ATTN. AMCPA- CR

5001 Ei senhower Avenue, Al exandria, VA 22333-0001.

FOR THE COMVANDER:

OFFI Cl AL: JERRY C. HARRI SON
Maj or General, USA
Chi ef of Staff

DEBORAH A. DAVI SSON
Chi ef , Publ i shing Branch

DI STRI BUTI ON:

Initial Distr H(60) 1 ea HQ Acty/Staff O c.
BLEAD Di str (3, 268)

AMCEE ( 20)

AMXDO- SP (200)
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Appendi x D
STAFFI NG LI ST

AUTHORI ZED EQUAL COPPORTUNI TY ADVI SER (EQA) POSI TI ONS

COMVAND AUTHORI ZED GRADE
AMC E-7
AMCCOM E-7
ARDC E-7
AVSCOM E-7
CECOM E-7
SEAD E-7
LABCOM E-7
M COM E-7
TACOM E-7
TECOM E-7
APG E-7
DPG E-7
EPG E-7
WEMR E-7
YPG E-7
TROSCOM E-7
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Appendi x F

AMC EQUAL OPPORTUNI TY NARRATI VE
AND STATI STI CAL REPORT ( RCS AMCEE- 304)

Detail ed Reporting Instructions

Reporting requirenents. The AMC Form 2268-R (AMC Equal Opportunity
Narrative and Statistical Report) will be forwarded to the Conmander,
AMC, ATTN. AMCEE-M to arrive NLT 20 cal endar days followi ng the close
of the quarter (i.e., 20 January, 20 April, 20 July, and 20 Cctober).
The report will be submitted by all AMC maj or subordi nate commands,
installations, and activities reporting directly to Headquarters, AMC
AMC Form 2268-R will be locally reproduced on 8-1/2 by 11-inch paper.

a. Heading.

(1) Reporting period. Enter the start and end nonth of the
reporting period, the fiscal quarter (i.e., 1st Qr, 2d Qr, 3d Qr, 4th
Qr), and the fiscal year.

(2) From Enter the nane, address, and office synbol of the
maj or subordi nate conmand, depot, installation, or activity submtting
the report.

(3) Prepared by. Enter the nane and AUTOVON number of the
i ndi vi dual who prepared the report.

b. Racial Designation. The follow ng race/popul ation group
desi gnati ons have been standardi zed t hroughout the Department of
Def ense. To avoid double counting of racial and ethnic group
statistics, the follow ng guide will be used:

Report as-- Race/ Et hni c G oup

White Having origin in any of the original peoples of
Europe, North Africa, or the Mddle East, but
not of Hi spanic descent.

Bl ack Having origin in any of the Black racial groups
of Africa or other areas, but not of Hi spanic
descent .

Hi spani c Mexi can, Puerto Rican, Cuban, Latin American

and other Hi spanic descent.

Nati ve Al eutian, Eskinp, and United States/Canadi an
Aneri cans I ndi an Tri bes.
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Report as-- Race/ Et hni ¢ Gr oup

Asi an/ Pacific Chinese, Japanese, Korean, Filipino, Indian,

| sl ander Vi et nanese, ot her Asian descent, Ml anesi an,
M cr onesi an, Pol ynesi an, other Pacific Island
descent.

O her/unknown A nenber of a race not included above or does
not know t he race.

For definition of race and ethnic codes refer to DA Panphl et 600-26, The
Department of the Arnmy Affirmative Actions Plan, 1 October 1978, with
change 1, dated 15 Cctober 1979, or AR 680-29, paragraph 1-29, 1-61, and
1-71.

c. Section A Mlitary Justice Actions. Enter nunber by
categories shown of Article 15s, Special Courts-Mrtial, and General

Courts-Martial. Figures should only reflect actions taken agai nst AMC-
assigned and attached personnel. Provide details on each military
justice action in Section H "Remarks." Details will include the nane of

the installation/activity where service nenber is assigned, race/ethnic
group and gender of service menber, specific charge to include the
article and the violation, and the punishnment adm nistered. EXAVPLE: HQ
AMC, 1 Wiite/Male, Grade, Article 86, failure to be at appointed pl ace
of duty, $100 fine/suspended.

d. Section B. Unfavorable Discharges. |Include only discharges
gi ven under AR 635-200, chapter 9 (Al cohol and Ot her Drug Abuse), chapter
10 (For the Good of the Service), chapter 13 (Unsuitability), and chapter
14 (M sconduct). Provide details in Section H "Remarks" for each
unf avorabl e di scharge given. Details will include name of installation/
activity where service nenber is assigned, race/ethnic group, gender, and
chapter under which discharge is being adm nistered. Do not report
Honor abl e di scharges that have no negative inpact on the command.

e. Section C Conplaints of Discrimnation. Enter nunber of
di scrimnation conplaints filed with EO Ofice during the reporting
period. Include conplaints of tenant personnel only if the conplaint
i nvol ves an area for which the host unit is responsible. Provide a
detail ed narrative on each conplaint in Section H "Remarks." The
narrative for each conplaint will include the following information in
Section H, "Renmarks":

(1) G ade, REDCAT, gender of soldier filing conplaint.

(2) Gade, REDCAT, gender of soldier conplaint is filed
against (indicate if against commander ("C') or supervisor ("S").

F-2
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(3) Basis of complaint (type of discrimnation or sexua
har assnent) .

(4) Substanti ated or unsubstantiated to include nethod of
substantiation (EO Inquiry, AR 15-6, ART 138, I1G or other).

(5) Corrective action by conmmander (UCMIJ, relieved from
command, etc.) and preventive neasures if applicable (training,
formations, etc.).

(6) Discrimnation in off-post housing (number of conpl aints,
basi s of discrimnmnation, and whet her substantiated).

f. Section D. Enlisted Pronotions.

(1) Eligible. Enter nunber by categories shown of al
personnel eligible for pronotion by time in grade/time in service and by

wai ver. NOTE: Once a soldier becones eligible, he/she will remain
eligible until selected or renoved fromeligible status because of an
adverse action. |If soldier is not selected during the quarter in which

he/ she becones eligible, soldier nust be recounted each quarter unti
either selected or renoved from eligible |ist.

(2) Selected. Enter number by categories shown of al
sol diers selected for pronotion during the quarter (standing list).

g. Section E. Equal Opportunity Training. There are four spaces to
fill in for each group; military and civilian supervisors of mlitary.
In the first space, enter the nunerical goal for the reported quarter; in
the second space, enter the number of personnel that actually received
training during the reported quarter; in the third space, enter the
annual nunerical goal; and in the fourth space, enter the cunul ative
nunber of personnel trained to date. The civilian goal will include al
civilian supervisors of mlitary. For nmilitary, the goal is all assigned
and attached soldiers. Were host/tenant agreenents require the
reporting command to train tenants, the civilian and mlitary goals wll
i ncl ude these personnel

h. Section F. Awards. Enter the nunber of personnel receiving the
Certificate of Conmendation, Army Achi evenent Medal, Arny Commendati on
Medal , or Meritorious Service Medal during the quarter.

i. Section G Bars to Reenlistnment. Enter the nunber by
categories shown of bars to Reenlistnment conpleted during the reporting
period. Figures should only reflect actions agai nst AMC- assi gned and
attached personnel. Provide details in section H Renarks." Details
will include installation/activity where soldier is assigned, grade of
sol dier, race/ethnic group, gender, and specific personnel action
resulting in Bar to Reenlistnent.

F-3
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j. Section H Remarks. 1In addition to the required coments in
Section A, B, C, and G add any significant infornmation that may provide a
better view of the individual command, i.e., serious incident reports
(SIR) having racial overtones. |If additional space is needed for

comrents, continue on the back of the page or attach an additional sheet.

k. Approving Oficial. The last entry on the Narrative and
Statistical Report is the name, grade, title, and signature of the
approving official and the date the formis signed. The approving
official will be a menber of the comrand group; i.e., Commanding
Cener al / Commander, Deputy, or the Chief of Staff.

F-4
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